PARALEGAL DIVISION OF THE UTAH STATE BAR
BOARD MEETING MINUTES
October 8, 2024

12:02 PM Jennifer Carver calls the meeting to order. The following attendees are present:

In Person Excused

Ashley Harrison
Cheri Christensen
Elizabeth Hill
Greg Wayment
Heather Long
Jacob Clark
Jennifer Carver
Kymberly May
Leslie Bullard
Liberty Stevenson
Linda Echeverria
Marci Cook

Peter Vanderhooft
Rachael Gren
Suzanne Potts

General Updates and Discussion:

Jennifer Carver mentions she sent the information out for UCLI and asks the Board if they have
any thoughts about donating to them before the Board votes. Liberty Stevenson asks if everyone has had
a chance to review the information. Liberty Stevenson mentions that UCLI seems like an organization
more geared towards helping attorneys rather than paralegals and Jennifer Carver agrees. Jennifer Carver
mentions that UCLI thought we had donated to them last year, but she could not find anything to show
we did, and Liberty Stevenson mentions that she doesn’t remember donating to them last year. Liberty
Stevenson mentions that there is only so much in the budget for donations and suggests passing on
donating to UCLI since they are more for attorneys and Jennifer agrees. Leslie Bullard adds that she agrees
with Liberty Stevenson and mentions that the Board should donate to organizations that help our
members and are better geared towards paralegals. Elizabeth Hill agrees. Liberty Stevenson asks Jacob
Clark if he has any thoughts, and he mentions he was leaning towards not donating. Liberty Stevenson
mentions that we should clarify for the record and take a vote on passing on donating to UCLI. Jennifer
mentions that Heather Long has not joined the meeting yet and Liberty Stevenson asks if Jennifer Carver
would like her to step in as parliamentarian until Heather Long joins. Leslie Bullard makes the motion to
pass on donating to UCLI this year. Kymberly May seconds. The motion passes with a majority vote.

Jennifer Carver mentions that one of her goals for this year is to start a mentorship program and
wants to start a subcommittee to work on implementing it. Jennifer Carver asks if anyone is interested in
being a part of the subcommittee to email her and she mentions that she already knows Cheri Christensen
is interested. Jennifer Carver mentions that once the subcommittee figures out the logistics for the
mentorship, they will bring what they come up with to the Board for everyone’s thoughts.



Leslie Bullard mentions that she sent the final version of the September minutes to the Board and
asks if someone would make a motion to approve them. Peter Vanderhooft motions to approve the
September minutes. Kymberly May seconds. The motion passes unanimously.

Jennifer Carver mentions she attended the first Bar Commission meeting, and they talked about
the sandbox and are updating the guidelines so people outside of Utah will not be able to have access.
Cheri Christensen asks what the sandbox is, and Elizabeth Hill mentions that the sandbox is so other
people besides attorneys, such as mediators or LPPs can join and be partners of a law firm. Heather Long
mentions that her firm is part of the sandbox and adds that they offer other services besides legal services
by companies owned by non-attorneys where they can split the fees and have ownership of the law
firm. Jennifer Carver mentions that there will be a CLE in Sun Valley in 2026, and registration will be
around $400. Elizabeth Hill asks if that is like the Spring and Summer Convention. Jennifer Carver
mentions that it will be the Summer because it is from August 4-9, 2026, and it will be their 95th year.

Membership:

Jennifer Carver asks if Cheri Christensen and Linda Echeverria heard back from Diana Gough with
the list. Linda Echeverria mentions that according to the list, 183 members registered properly, 29 were
new members, 34 members did not renew, 25 LPPs did not renew, and 6 applications are pending because
they are missing documents or need to pay their fees. Cheri Christensen asks what the number was for
the people who paid their dues but did not submit their paperwork, stating she thought it was about 40,
but it might be 20-25 members. Linda Echeverria mentions that 25 LPPs paid, but did not submit forms.
Jennifer Carver asks if they have contacted them to submit their forms. Cheri Christensen mentions that
they usually try, but they normally don’t hear back from them, and it has been an ongoing problem for
several years. Linda Echeverria mentions that she would reach out to them as well as the 34 members
that did not renew. Cheri Christensen mentions that the LPPs do not renew with the paralegal division.
Cheri Christensen mentions some members do not renew because they have changed jobs or are no
longer paralegals, but she will send them a generic email asking them if they need anything to renew.
Cheri Christensen adds she will keep these members' names on the list for another year in case they
decide to renew the next year, so she does not have to add all their information back in. Linda Echeverria
asks if they should go a step further by trying to mail something, send a text message, or some other
resource since the email and phone number on file might be from their previous employer that they are
no longer affiliated with. Cheri Christensen mentions that the membership committee doesn’t have the
budget for mailing but asks the Board for their thoughts on other methods of reaching out. Jennifer Carver
mentions that she is not comfortable with doing a text message but thinks a letter could be a good idea.
Jennifer Carver asks if anyone on the Board has any thoughts on sending letters to those members who
have not renewed. Marci Cook mentions that she is not sure about letters, but thinks it is a good idea to
reach out to them via another email or phone call. Liberty Stevenson is not sure about reaching out
because previous members know about the membership and some older paralegals may have chosen not
to renew due to the changes the Board made to make membership less elite. Cheri Christensen adds that
this year’s numbers are typical to other years and there are usually 30-40 people that drop off. Cheri
Christensen adds that there could be several reasons paralegals do not renew including taking a year off,
changing jobs, or no longer wanting to be a part of the division. Cheri Christensen mentions that typically
the membership committee will send an email to their last known email address, but if the Board wants
to take it a step further, they could look at their applications and see if they have a personal email listed
and send them an email there. Cheri Christensen mentions it could be a better way to reach them and



agrees with Liberty Stevenson that she does not want to be a pest. Jennifer Carver asks Cheri Christensen
to clarify that the 25 LPPs that did not renew were on top of the 34 members that did not renew, and
Cheri Christensen confirms that is correct. Peter Vanderhooft mentions that he was not aware that there
was that much cross-over with the LPP’s and that he knows there were 4 new LPP’s that were licensed
and thinks it might be a good idea to reach out to them and let them know the benefits for joining the
division. Cheri Christensen mentions that she is unsure about cross-over but knows that the LPPs renew
with the Bar and believes they add the Paralegal Division as a section when they renew. Cheri Christensen
mentions that her understanding is the 25 that have not renewed, have not done so with the Bar, meaning
they have stopped being LPPs altogether.

Linda Echeverria mentions that in the last meeting, the Board discussed increasing awareness of the
Paralegal Division to get more members and noticed a couple of big law firms in Utah do not have any
members. Linda Echeverria asks if there should be some effort to reach out to those firms to make them
aware of the benefits of having their paralegals join the division. Jennifer Carver mentions that she and
Greg Wayment have discussed it a few times. Greg Wayment mentions that he is putting together a plan
to find email addresses and hopes it will become a crowd-share that all members of the Board will access.
Greg Wayment mentions that he will work on creating a contact list and then he will put together an
introductory email to send to non-members and circulate the language to the Board before sending it out.
Greg Wayment mentions he is planning on sending out a personalized email and inviting them to either
be members of the division or if not, ask if they would like to receive emails from the division with the
newsletter occasionally. Jennifer Carver mentions that she spoke with David Clark, who told her that his
administrative group had a service project and some paralegals from a large firm attended, who were not
aware of the paralegal division. Jennifer Carver mentions that David Clark said he could have his
administrative group help get the word about the division out. Liberty Stevenson mentions she likes Greg
Wayment’s idea of reaching out personally to people but is unsure about sending letters and paying for
postage and supplies because she thinks they will probably get thrown away and does not want to waste
time, effort, and resources. Liberty Stevenson mentions she likes the idea of emails and getting our
brochure with the general information and benefits to David Clark to distribute. Cheri Christensen
suggests creating another sub-committee to bounce ideas off each other and present them to the Board.
Jennifer Carver mentions she thinks that would be a good idea and asks Greg Wayment for his thoughts
and if he would like help getting this together. Greg Wayment mentions that he thinks he needs to get it
started and depending on how it goes, maybe creating a subcommittee would be helpful. Jacob Clark
mentions that he would be happy to help with that. Jennifer Carver mentions that she can send the
brochure from last year to Greg Wayment to update or change to send out. Liberty Stevenson mentions
that she is not sure if a whole committee will be necessary but once Greg Wayment has gotten started,
suggests Jacob Clark and Greg Wayment possibly collaborate on it.

Education:

Kymberly May mentions that the numbers on the proposed budget Elizabeth Hill sent did not have
the updated numbers they submitted. Kymberly May mentions that the numbers they proposed were
$5,000 for the Paralegal Day Luncheon, $5,000 for the Annual Meeting, SO for room rental fees, and
$2,000 for the scholarship award, totaling $12,000, which was less than last year. Elizabeth Hill mentions
that she may have converted the wrong draft, and she will review it before she goes over the Finance
Report.



Kymberly May asks if everyone received the invitation for the UPA CLE on Friday, October 11,
2024, and asks if any of the Board members plan on attending. Cheri Christensen mentions she is planning
on attending and adds if we want them to be a sister organization, she thinks it is a good idea to support
and attend their events more. Several members of the Board mention they will be attending. Marci Cook
mentions that with those attending, there will be a good representation from the Board.

Kymberly May mentions that the next CLE will be in November. Kymberly May mentions the
Education Committee had a meeting last week; their members are clear on which months they are
handling and have good ideas for this year. Jennifer Carver asks if Kymberly May and Marci Cook would
like to discuss changing the date for the Annual Meeting. Kymberly May reminds the Board that last year,
there was a conflict with another division, and they had to change the date, usually on the third Friday of
June. Kymberly May mentions she spoke with Julie Emery, who said she had heard from paralegals who
appreciated the date change because it did not conflict with Father’s Day and their plans to go out of
town. Kymberly May and Marci Cook would like the Board’s opinion on making that change. Liberty
Stevenson asks if they want to be a blanket change or just for this year since she thinks the date might be
in the Bylaws. Liberty Stevenson asks if it is easier for the Education Committee to have the event later.
Kymberly May mentions that it was helpful to have the extra week between the Paralegal Day Luncheon
and the Annual Meeting. Heather Long mentions that the Bylaws state that if the Board wants to change
the time, date, or place of the Annual Meeting, notice needs to be given 45 days before the meeting.
Liberty Stevenson asks Kymberly May to confirm the Education Committee wants to change the date to
June 27, 2025, and then asks Heather Long to call for a vote to change the date. Marci Cook motions to
change the date from June 20, 2025, to June 27, 2025. Suzanne Potts seconds. The motion passes
unanimously.

Community Service Report:

Jennifer Carver mentions that she has still not heard back about the blood drive, but she sent a
follow-up and will let the community service committee know as soon as she hears back.

Ashley Harrison updates the Board on the upcoming Wills for Heroes event on October 19, 2024,
from 9:30 AM — 2:00 PM at the Utah State Bar. Ashley Harrison mentions that they have 10 notaries and
2 witnesses volunteering from the Board. Ashley Harrison asks the Board to let her, and Rachael Gren
know if anyone has any dietary restrictions. Cheri Christensen mentions that she can no longer volunteer
for the event because she has a conflict that day and Rachael Gren mentions that is not a problem because
we have plenty of volunteers.

Ashley Harrison mentions on November 8, 2024, the AFCC is having a Mediation Day, and they
need paralegals to volunteer, especially family law paralegals. Stevenson mentions that she is on the
committee for the AFCC, and the event is an entire day at the courthouse for cases for pro-se litigants that
the commissioners have referred for mediation. Liberty Stevenson adds there will be a team of attorneys,
mediators, mental health professionals, paralegals, and interpreters to help with their cases. Liberty
Stevenson adds that paralegals help by running conflict checks, preparing the final documents, contacting
clients to make sure they have their income verification forms or have taken their divorce education
classes, and helping with the findings and decree for the final documents after a stipulation has been
reached. Liberty Stevenson asks that if anyone is interested or aware of any family law paralegals who
may be interested and asks the Board to send their contact information to her and she can reach out to
them. Jennifer Carver asks Liberty Stevenson if she knows how many paralegals they are looking to have



volunteer. Liberty Stevenson mentions they will have 25 cases and would like to have a team for each
case, but currently, only seven paralegals have signed up. Liberty Stevenson asks if it would be a good idea
to reach out to Lydia Kane and have her send an email to our members and asks if Ashley Harrison was
going to suggest that as well. Ashley Harrison mentions she wanted to ask the Board about opening it up
to the members or keep it on the Board for a community service event in November. Jennifer Carver
mentions that we can write something and send it out to the members and asks Liberty Stevenson if that
is what the Board did last year. Liberty Stevenson confirms and mentions that she has the AFCC
announcement she can send to Jennifer Carver to forward to Lydia Kane to send to the members. Liberty
Stevenson asks if this would count as the paralegal division’s event since it’s the AFCC’s event and thinks
we may want to think of another event for November.

Rachael Gren mentions that previously, the Board discussed doing a blanket drive and suggests
including coats and jackets and Elizabeth Hill mentioned she knew about a shelter that needed blankets,
coats, and jackets. Elizabeth Hill mentions that it was the warming centers in Utah County, and she will
send the contact information for the shelter to Rachael Gren’s new email. Rachael Gren asks if the Board
would like to open it to the division members. Jennifer Carver thinks that it should be division-wide.
Liberty Stevenson suggests Rachael Gren create an announcement with the dates and the locations where
members can drop off their donations; then, the Board can get together to drop them off at the warming
centers. Rachael Gren mentions she will write that up and asks if anybody has any thoughts on receiving
donations for the whole month of November. Liberty Stevenson thinks that would be a good idea.
Elizabeth Hill mentions that the tricky part will be figuring out the location drop-off. Jennifer Carver
suggests doing multiple locations and suggests her office as one. Ashley Harrison mentions she works with
Jennifer Carver and could store some items in her office as well. Liberty Stevenson suggests possibly using
a war room from someone's firm to store the items until after Thanksgiving, then, the Board could get
together and possibly take them to multiple warming centers depending on how many donations are
received. Jennifer Carver adds they could probably use one of the conference rooms at the Disability Law
Center.

Social Media Report:

Peter Vanderhooft mentions he emailed and left a voicemail for David Clark about the record
retention policy and is waiting for a response. Jennifer Carver asks Peter Vanderhooft to let her know
what David Clark says and suggests contacting Lydia Kane to see if she knows as well. Peter Vanderhooft
mentions that he will contact her later this week if he does not hear from David Clark.

Peter Vanderhooft mentions that the UPL presentation for ULA went well and sent it to the Board.
Peter Vanderhooft mentions he can convert it to an article for the Bar Journal or the newsletter if needed
in the future.

Marketing Report:

Greg Wayment mentions that he is almost finished with the Fall Newsletter, and he will send out
a draft to the Board for review. Greg Wayment mentions the Bar Journal article is almost done for this
month, and it will be a memorial piece for a paralegal named Leann Hemworth. Greg Wayment mentions
that there were a couple of people who have expressed interest in writing a Bar Journal article and adds
if Peter Vanderhooft would like to convert his UPL presentation into an article let him know. Peter



Vanderhooft mentions that he can covert his UPL presentation at some point if needed now that it is
completed.

Finance Report:

Elizabeth Hill mentions that Kymberly May proposed taking $750 from the Education Committee's
budget and putting it toward the Marketing Committee’s budget for lunches, totes, etc., and asks if the
Board needs to vote to adjust the budget. Kymberly May mentions that the $750 was left over from the
$12,000 used last year. Liberty Stevenson asks if Kymberly May and Marci Cook are sure they want to do
that, and she wants to make sure they have enough in their budget for what they need for their events.
Liberty Stevenson asks how much marketing has in their budget. Elizabeth Hill mentions that the
Marketing Committee has $1,000 and asks Greg Wayment if he thinks $1,000 is enough for brochures,
etc., then it may be worth keeping it in the Education Committee’s budget. Greg Wayment mentions that
he doesn’t know what he needs $1,000 for and Liberty Stevenson mentions that it was for the brochures
for the Annual Meeting and the Paralegal Luncheon. Jennifer Carver mentions that she spent $400 on the
brochures last year. Elizabeth Hills mentions that she would put the $750 back into the fees and marketing
and make it $12,750 again. Elizabeth Hill mentions that the other significant changes to the Education
budget were for the Paralegal Day Luncheon from $1,850 to $5,000, the Annual Meeting from $6,000 to
$5,000, SO for the room rental fees, and increased the Heather Finch scholarship to $2,000 that the Board
voted on last month. Jennifer Carver asks Elizabeth Hill to update the budget and have a vote through
email to get the budget finalized. Elizabeth Hill asks how she would send the vote via email. Liberty
Stevenson indicates that Elizabeth Hill should send the finalized budget to Heather Long so she can email
the Board for a motion to approve the budget, ask for a second, and have everyone respond with "aye"
or "nay", then, Heather Long will tally up the responses.

Elizabeth Hill mentions that she has not received the September Financial statement yet because
Lydia Kane was gone the first two weeks of September. Elizabeth Hill adds once she receives it, she will
update the spreadsheet and send it to the Board.

Elizabeth Hill asks the Board members who submitted a reimbursement request and have not
received it yet, to let her know, so she can ensure it is not missed.

Bar Commission Report:

No updates.

Ethics and Professional Standards/Utah Paralegal Association Liaison:

Suzanne Potts mentions that the UPA committee is investigating some immigration cases, but
nothing involving paralegals. No other updates.

UPL Committee:

No updates.

Nominations/Parliamentarian:

Heather Long updates the Board on the Wellness Committee’s first meeting. Heather Long
mentions that the meeting was to plan out the committee’s activities for the year and talked about some



ideas for articles, but nothing is concrete yet. Jennifer Carver asks Heather Long if she knows when the
Wellness Month is scheduled and Heather Long mentions she does not know.

Open Floor:

Greg Wayment mentions that he remembered the Marketing Committee does spend some
money on the Paralegal of the Year, and he is not sure which committee pays for that. Jennifer Carver
asks Jacob Clark if he remembers if that came out of the marketing budget and Jacob Clark mentions he
thought it came out of the Education Committee’s budget. Jennifer Carver asks if it was $300 or $400, the
Board was around $300, and a $100 gift certificate, and Greg Wayment mentions that he thinks that is
correct but will double-check. Elizabeth Hill asks if she should split the $750 to put $400 to the Paralegal
of the Year and $350 to the fees. Liberty Stevenson mentions that she doesn’t think it needs to be that
specific and Elizabeth Hill asks Kymberly May and Marci Cook for their opinion. Kymberly May mentions
that she doesn’t think they need to split it or make it official. Kymberly May asks Greg Wayment if he will
be doing the Paralegal of the Year for 2025 and Greg Wayment mentions he spent $268 last year, so it
should be under $300 for 2025.

12:46 PM — Heather Long motions to adjourn, Cheri Christensen seconds. Meeting adjourned.

On October 18, 2024, Heather Long emailed the Board to vote on the 2024-2025 proposed
budget. Jacob Clark suggests changing the beginning balance from June 2023 to June 2024 and asks
Elizabeth Hill to clarify why it budgeted $5,000 more than we started with. Elizabeth Hill mentions that
she updated the date and clarifies that the extra $5,000 was from the membership dues added to the
account. Jacob Clark motions to approve the 2024-2025 budget. Leslie Bullard seconds. The motion passes
with a majority vote.

On November 4, 2024, Jennifer Carver emailed the Board to vote on sending out the flyer for the
Winter Supply Drive and proposed language in the email to our division members. Peter Vanderhooft
motions to send the flyer and language to the division members for the donation drive. Leslie Bullard
seconds. The vote passes unanimously.

/s/ Leslie Bullard
Leslie Bullard, Secretary




