PARALEGAL DIVISION OF THE UTAH STATE BAR
BOARD MEETING MINUTES
April 21, 2026

12:01 PM Elizabeth Hill calls the meeting to order. The following attendees are present:

In Person Excused Absent
Alba Monge-Rosa Greg Wayment
Elizabeth Hill Jacob Clark
Frances Helsten Marci Cook
Izamar Rael Tally Van Ry

Jennifer Peterson
Kymberly May
Leslie Bullard
Liberty Tucker
Linda Echeverria
Rachael Gren
Scott Anderson

General Updates and Discussion:

Elizabeth Hill reports that the And Justice for All breakfast went well, and that they gave a shout-
out to the Paralegal Division for the donation.

Elizabeth Hill reminds Board members that annual committee reports are due to Jacob Clark by
May 15, 2026, in preparation for the Annual Meeting. Elizabeth Hill explains that committee chairs are
responsible for submitting a brief written summary of committee activities and accomplishments from
the past year. Frances Helsten and Scott Anderson ask if there is a template for those. Liberty Tucker
mentions that a template should be available in the shared drive and encourages members to submit
reports as early as possible to assist Jacob Clark with preparing the Chair’s annual report. Elizabeth Hill
states that she will ask Jacob Clark to resend the shared drive link to the Board.

Minutes:

Leslie Bullard mentions that she sent the final version of the March minutes to the Board. Frances
Helsten motions to approve the February minutes. Alba Monge-Rosa seconds. The motion passes with a
majority vote.

Bar Commission Report:

Jennifer Peterson mentions that the Bar Commission does not have another meeting until May
and has no updates.

Government Relations Committee:

Elizabeth Hill mentions that the Government Relations Committee has concluded its work for the
year and has no additional updates.

Membership:

Linda Echeverria mentions that membership activity remains steady but slow, with 4 new
members joining. Elizabeth Hill notes that the March financial statement reflects approximately $1,800 in



membership revenue, and Scott Anderson confirms. Linda Echeverria clarifies that there was a total of 7
memberships, including 4 new members and 3 renewals.

Linda Echeverria mentions that she remains dissatisfied with the lack of clarity from Bar IT
regarding email listserv management but continues to follow up. Elizabeth Hill notes that reminders about
spam filtering and adding the Division email address will be mentioned during the Annual Meeting.

Scott Anderson asks whether new members receive a welcome email or welcome materials. Linda
Echeverria explains that new members receive a welcome message and instructions to contact Diana, and
the Bar staff adds members to the listserv. Linda Echeverria adds that membership tracking has improved
because lan set up a form for new members to be added to the spreadsheet, which is making the process
easier. Linda Echeverria adds that in September Diana will send the membership committee a list with the
currently active members and they will cross-reference the list with the Division’s records.

Education:

Elizabeth Hill mentions there are two unused Paralegal Day Luncheon tickets that were originally
reserved for the logo contest runner-up, but she is unable to attend. Elizabeth Hill proposes allowing two
Education Committee members, Geysa and Edna, who assisted significantly with event planning and
logistics, to use the tickets. There are no objections raised by any Board members, and Alba Monge-Rosa
agrees to notify them.

Alba Rosa reports that May 21, 2026, Paralegal Day Luncheon is fully confirmed, and adds that
the invitations have been sent, registration is open, and payments are being received. Alba Monge-Rosa
confirms that the speaker, Judge Holton, is confirmed and that the registration table will be staffed by
Education Committee volunteers. Alba Monge-Rosa adds that the trophy for the logo contest winner and
a branded Division backdrop have been ordered. Alba Monge-Rosa notes that the backdrop will be used
at both the Luncheon and the Annual Meeting. Elizabeth Hill asks about the centerpieces for the
Luncheon, and Alba Monge-Rosa reports that centerpieces have not yet been finalized because she spoke
with her local Smith’s and they may have some flowers to donate or discount after Mother’s Day. Elizabeth
Hill agrees with this approach.

Alba Monge-Rosa and Izamar Rael report that approximately $6,500 in sponsorships have been
received toward their target of $8,000. Elizabeth Hill mentions they received a donation of a big Minky
blanket with the Division’s logo on it. Izamar Rael and Alba Monge-Rosa request assistance from Board
members in contacting potential sponsors and raffle donors. Elizabeth Hill reports that she has reached
out to several firms and professional organizations regarding sponsorships and raffle items, including gift
baskets. Rachael Gren offers to Marco’s firm because her sister is his executive assistant and may be able
to get a donation from him. Linda Echeverria mentions she will reach out to doTERRA regarding additional
raffle donations. Several other Board members give ideas on potential donors.

Jennifer Peterson asks about current luncheon registration numbers. Alba Rosa reports that
attendance is capped at approximately 90 participants. Aloa Monge-Rosa notes that last year there were
55 attendees, but Strong & Hanni will be paying for their 35 paralegals to attend. Alba Monge-Rosa and
Izamar Rael mention that they asked Lydia to let them know if they get close to the 90 cap.



Elizabeth Hill asks whether UPA members are able to register. Izamar Rael confirms that she sent
the registration instructions to them and adds that Lydia mentioned that non-Bar attendees may register
using the ‘000’ Bar number.

Community Service:

Rachael Gren mentions there is a Wills for Heroes event scheduled for May 30, 2026, at the Park
City Police Department. Rachael Gren mentions there are enough volunteers, but they will take more if
anyone is interested. Elizabeth Hill asks if an email was sent for that event, and a few Board members
mention they never received it. Rachael Gren mentions that she can resend the information as needed.

Rachael Gren reports that the previously discussed toy-making event will likely be pushed to the
next committee term because she was not able to reach the guy who helped last year until recently, and
there were some scheduling constraints. Rachael Gren mentions she will give the supplies and contact
information to Tally Van Ry for next year.

Rachael Gren mentions she would like to do one more event and proposes volunteering at the
women'’s shelter again, since it doesn’t cost anything, and she can leave the remaining funds for next
year. Elizabeth Hill mentions she thinks that is a great idea and asks Rachael Gren to email the Board with
potential dates.

Social Media:

Frances Helsten mentions that social media engagement remains steady and asks the Board
members to submit photos and brief biographies for “Meet the Board” spotlight posts. Frances Helsten
encourages Board members to follow and engage with the Division’s social media platforms to increase
visibility.

Frances Helsten reports that the Division website has not been updated with the upcoming events
yet and confirms she will update the site with details for the Paralegal Day Luncheon and Annual Meeting
as soon as possible. Frances Helsten requests that the Education Committee members share
time-sensitive information via text in addition to email because she’s more likely to see it. Frances Helsten
adds that she will follow up with the September CLE speaker (her dad) to obtain a program outline.

Marketing Report:

Elizabeth Hill reports on behalf of Greg Wayment that the Paralegal of the Year selection process
is nearly complete following earlier technical issues with the online nomination form. Elizabeth Hill reports
that nominations are back on track and that Jacob Clark will assist with the Division’s input. Elizabeth Hill
mentions she is unaware of what the next Bar Journal will be but encourages Board members to forward
any suggested Bar Journal topics to Greg Wayment.

Finance Report:

Scott Anderson mentions that the budget is on track, and as mentioned earlier, the membership
committee had an increase in funds from new members and renewals. He confirms that reimbursements
are being processed as documentation is received and that Education Committee invoices and receipts
are being paid. Scott Anderson asks Liberty Tucker if she received her reimbursement, and she confirms
that she has.



Mentorship Committee:

Kymberly May reports that the mentorship program continues to operate smoothly and adds that
she followed up with all the participants individually and received positive responses from everybody.
Elizabeth Hill adds that Jacob Clark plans on highlighting the mentorship program during the Annual
Meeting to get the word out and encourage more participation.

Nominations/Parliamentarian:

Liberty Tucker mentions that four nomination forms have been received for the three open Board
positions. Liberty Tucker adds that ballots will be distributed on May 1, 2026, voting will close on May 15,
2026, and she will tally the ballots and report the results to Elizabeth Hill.

Open Floor:

Elizabeth Hill reminds and encourages Board members to communicate any questions or concerns
to the Board via email between meetings.

On May 15, 2026, Jacob Clark emails the Board and proposes revising the Annual Meeting invite
to adjust (1) adjust the nonmember rate to $90 and the attorney rate to $125, (2) Add language to contact
the Division Gmail address if members want to attend only the business portion of the meeting, (3) Adjust
the start/end times to 7:30 to 5:00 p.m. Kymberly May makes the motion to approve the changes. Linda
Echeverria seconds. The motion passes with a majority vote.

12:49 PM — Leslie Bullard motions to adjourn, Rachael Gren seconds. Meeting adjourned.

/s/ Leslie Bullard
Leslie Bullard, Secretary




